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Brevard

Fublie Introduction

Fund 100 Overview

Sources of Funds:
» Funding from the State
> Internal Finds from donations, and sources other than the State and Class Fees

Budget Process:

» State-related funding comes through submitting “Budget Matrix” during March/April timeframe
» Fee supported funding is collected from students taking classes
» Internal funds are deposited in Internal project through Accounting Services

All Fund 100 funds are tracked the same way in AS400
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Brovard Signing into
Sehools CrossPointe in AS400

=¥ Session A - [24 x Eﬂ]

Fil= Edit “iew Communication Ackions  Window Help

J_I_I_I_ILI_IJLI_I:I_IJ_I_I

User e e e e e e e EREVARD1
Password . . : . OTMTER
Program!procedure . 5002008
Menu

Current library . . = district

Password will be assigned by the district,
and then changed by the user.

To enable your account or reset your password:
http: //passwordreset. brevardschools. orgspss
S CHOZDOL BE OA R D 0O F B REYAIRD COUNTY
(C) COPYRIGHT IBM CORP. 1980, 2005.

MA a 12/043

=Y 1902 - Session successFully started NIF21x-prink 1S 14FIMSYC on MNeO4:



Brevard
Public
Schools

Main Menu

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

Select

MA

B By o = = e

BEREVYARD

CON-NOULWNE

= e =3 @l

MAIN MENU

one of the following:

CIMS:

Crosspointe: Student and Business Systems
Textbook InNngntory System

Inservice ReW@Wstration

Charter Schoo

CrossPointe: Student and
Business Systems

User Assis PMenu (ESC Key Equiwvalent])

Options unique to your USER name will be displayed
In this menu.

207007

AT 21 x-prink 145 14FINSYC on Mel4:



BroVard AO001: Systems
Seboals Sign On Screen

= ¥ Session A - [24 x BO]

75 B ) Cootrid Ao Yoio) Ko System will default to include USERID,
Date, Current Fiscal Year, and Primary
Sign-on Center.

| B o @ ] v oMt & @

Panel:

District: BRE Userid: SMITHCH

Defaults: Date
10 186
Authorities: Sign-on Center: BErevard Public Schools
Organization:
Project:
Teacher Id:

Series Options Local Options
Al00. Application Environment LOOO. Local Reporting
COOO. Supply Chain Management XO00D. State Reporting
FOOO. Financial Information
HOOOQ. Human Resource Management
SO00. Student Information

Jo00. Asset Management Options unique to your USERID will be
1=H1p 3=Exit 4=Prpt displayed in white.

Please request a menu or panel.

017008

AT 21 x-prink 145 14FINSYC on Mel4:

“2‘- E 1z:10PM




Brovard FOOO Financial
Sebosls Information

=¥ Session A - [24 x Eﬂ]

Fil= Edit ‘iew Communica kion  Actions  ‘Window Help

| Bl 52 @ ] ] St S @2

FOOO. Financial Information

F500: Budget Management: Budget
PP Query, Activity and Report Writing  |—

F200. Accounts Payable
F300. Accounts Receiliwvable
F400. Bid Management
F500. Budget Management
FE00. General Ledger

Fa00. Purshacimg o oement F600: General Ledger: Budget Amendment

Encumbrang Expendi tures
Db 1520 1530 Expense Control
Cr 2720 Lvmbranc 1099 MC - Accts.Pay.

g Options unique to your USERID 12=Esc

Recor: Sys 10/16/2009 12:10:55 SMITHCH

will be displayed in white. 01/0089

AT 21 x-prink 145 14FINSYC on Mel4:

ﬁylalanm




Brevard
Public
Schools

500 Series Panel

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

B By o = = e

Current Year

1=H1lp
Please request a

547 1902 - Session successfully started

——
v Start

501.
502.
503.
504.
505.
506.
507.
508.
509.
510.
511.

Ac
ar

Budget Query -
Budget Query -
Budget - Matrix
Budget/Actiwvity
Budget - Detail
Activity Query -
Activity Query -
Activity - Matrix
Activity - Detail
Print Summary
Print Detail

525,
526.

panels.

= e =3 @l

ALLELEY F500 Series Panels: Note that you will
not have access to the F512 through
F523 panels.

Budget Preparation

ct
g Unit

Acct
Org Unit

512.
513.
514.
515.
516.
517.
518.
519.
520.
=
522,

F500 eries Paels: Note that y wiII
have access to the F501 through F511

Acct
Org Unit

Plan Query -
FPlan Query -
Update Plan
Update Plan/Actiwvity
Update ActivitysFPlan
Actiwvity/Budget X-Ref
Budget Approwval

Print Budget

Maintain Budget
Update Budget

Adopt Budget

Budget Entry
dget Approwval

M~ E E T O m s

¢~ Listen live strea...

& AS<400

12=Esc

/2009 10:50:50 MARH

01/009

P Color LaserJet 3500 on hpcolorLaser Jek 3500




Brovard F501 Panel
Sebosls for Research

= ¥ Session A - [24 x BO]

File Edit View Cormmunication Actions  Window Help

= By o = ] e o S @e

F501. Budget Query - Acct

Acct: . | .Func.0Obj.Pgm
Summ:

Fnd.Cntr.Proj .Func.0Obj.Pgm Budgeted

The F501 Panel is used to begin
the Budget Query process.

1=H1lp 3=Exit 4=Prpt 5=Refr 7=Bwd 8=Fud 11=View 12=Esc
Please type key element (s). Sys 10/16/2009 11:33:28 SMITHCH

MA a 047002

=41 1902 - Sesszion successFully i YWS14FINSYC on Mel<t:



Brevard Le d g e r

Public
Schools

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help
= s o | | &R & @le

Panel: F501. Budget Query - Acct
(:)P FPrd Acct: Fnd.Cntr.Proj .Func.0Obj.Pgm

Summ:

— The F1 (Help) key provides information that can be
entered. In most cases, X for the Expenditure
Ledger is used.

Ledger
Use this element to 1imit the 1ist to those Accounts
associated with the specified Lecdger. Acceptable wvalues:

- Expenditure Ledger

X
R - Rewvenue Ledger

1=H1lp : F2=Gen Help F3=Exit FG6=Nrcd
Not prompt E

MA a 047002

=44 1902 - Session successFul WVIOF2 1 x-prink 1S 14FIMNSYC on MeO4:

P’ 3 - -
s+ Start £, - g o R;L- E 12:17 PM



Brevard
Public
Schools

F501 Search Path

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

Panel: F501. Budget Query - Acct

(:)Prd Acct: Fnd.Cntr.Proj .Func.0Obj.Pgm

The F1 (Help) key provides information
that can be entered. The system will
default to A - Account Structure order.

Search Path

Use this selection criterion to control the way data
are sorted. Acceptable wvalues:

- Account Structure order [(default)
- Fund order

Center order
- Project

1=H1lp : Help F3=Exit FG6=Nrcd
Not prompt E

047004

AT 21 x-prink 145 14FINSYC on Mel4:

Rl'- B 12:17 PM



BV F501 Period

Public
Schools

=¥ Session A - [24 x Eﬂ]

Fil= Edit ‘iew Communicakion Actions  ‘Window  Help

J_I_I_I_ILI_IJLI_I:I_IJ_I_I

F501. Budget Query - Acct

Acct: Fnd.Cntr.Proj .Func.0Obj.Pgm

The F1 (Help) key provides information that can be

LR LA entered. Always enter 12 in order to get complete Fiscal
Year information. If 00 is used, only budget for prior year
purchase orders that rolled forward will appear.

Period

Use this selection criteria to specify the period for
which the Budget Actiwvity will be displayed. Acceptable
values:

(o] o] Beginning period. This is the beginning balance
rolled from the previous year.
01-12 = Each period is equiwvalent to a month.

1=H1lp : F2=Gen Help F3=Exit FG6=Nrcd F&8=Fuwd
Not prompt E

MA a 047006

4" 1902 - Session successfully started AT 21 x-prink 145 14FINSYC on Mel4:

pp— 5 e . _ — = __ = 5 e
-'l." ,Staf'f nbax - Microsoft Cut. .. B Session A - [24 = S0 raining, Crosspoinke. .. ‘&. E 1z:18FPM



Brvey F501 Account

Public
Schools

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

F501. Budget Query - Acct

FPrd Acct: Fnd.Cntr.Proj .Func.0Obj.Pgm
Q WU - - -
Summ: The F1 (Help) key provides information that
BULEL LA R R eal can be entered. If enter key is pressed, all
current accounting strings for the school or

department will be displayed.

Account 39
Enter the account strip which classifies and describes the
financial transaction whether revenue or expense. The
divisions or dimensions of the account strip required for
entry are identified for the district in the heading. En-
tering the account 1imits the transaction to accounts assoc-
iated with the ledger and amount selected.

: Enter the account by either (1) 1leaving the format with per-
1=H1lp : F2=Gen Help F3=Exit FG6=Nrcd F&8=Fuwd
Not prompt E

MA a 047025

=41 1902 - Sesszion successF AT 21 x-prink 145 14FINSYC on Mel4:

oinke. ..



s, | F901 Accounting Strings

Public
Schools

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

F501. Budget Query - Acct

Acct: Fnd.Cntr.Proj .Func.0Obj.Pgm
100. . .
Summ:

SRSl By specifying a fund, only accounting strings for  [uiikiatdds
Beeadd that fund will be displayed. - 00

. 00000 _ ., 106. 77
. 000006 . . . . . 00
. 000006 .

. 000006. .332. Note that when a + sign is shown,
. 000008 .

. 000019 . : : the page down key or F8 key will

.000019. . . - - -

_000019. . 522. display more information.

ojojolobeiol .

.000020. . . 20, 337.52 .

. 000020, . . .00 ol
*SUBTOTAL 55,712.08 24,240.49

1=H1lp 3=Exit 4=Prpt 5=Refr 7=Bwd 8=Fud 11=View 12=Esc
Page fTull. F7/F8 to continue. Sys 10/516/2008 12:22:17 SMITHCH

MA a 047033

=41 1902 - Sesszion successF AT 21 x-prink 145 14FINSYC on Mel4:



Brovard FS01 Accounting
Schools Strings (cont.)

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

F501. Budget Query - Acct

Acct: Fnd.Cntr.Proj .Func.0Obj.Pgm
100.5011. . .
Summ:

.Proj .Func.0Ob ilable

Only your specific cost center information,
. 00006 . 6400. 12 - - .00
R rre as established by your USERID will be 00

. 000006 . 68400. 33 - .00

.000006 . 6400. 33 d|5p|ayed .00

.000006. 6400, . 1, 1lUl, UL .00
.000019.5100. . B, 432, 3.302.82 51.34
.000019.5100. . 21,547. 2,8897.78 13.45

.000020.5100. . . .00
.000020.5100. . 8, 268. 8,0688.72 97.58
.000020.5100. . 23,6577. 21.,403.38 90.78

.000020. 5200, . . .00
.000021.5100. . 23,872. 11,627.71 48.71
*SUBTOTAL 85, 734. 48,235.41 56.26
+
1=H1lp 3=Exit 4=Prpt 5=Refr 7=Bwd 8=Fud 11=View 12=Esc
Page fTull. F7/F8 to continue. Sys 10/16/2008 12:23: 44 SMITHCH

MA a 047002

4" 1902 - Session successfully started AT 21 x-prink 145 14FINSYC on Mel4:

———
g Start



Brovard F501 Accounting
fctnis Strings (cont.)

=¥ Session A - [24 x Eﬂ]
Fil= Edit ‘iew Communicakion Actions  ‘Window  Help

J_I_I_I_ILI_IJLI_I:I_IJ_I_I

F501. Budget Query - Acct

Acct: Fnd.Cntr.Proj .Func.0Obj.Pgm
100.5011.001002. .
Summ: .

.Proj

Specifying a project number will provide all information for that
.001002

EEEReery project. Partial project numbers can also be used to display
001002 g - - . . . .
ReeErerey information for multiple projects within the same series of

REereH numbers. For example, entering 00161 will display all current

REPPe nrojects from 001610 through 001619.

.001002

.001002.5100.332.103
.001002.5100., 333.102
.001002.5100.333.103

*SUBTOTAL

1=Hip = 3=Exit 4=Prpt 5 3
Page fTull.

‘J.- B 12:24 PM



Brovard FS01 Accounting
Schools Strings (cont.)

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

F501. Budget Query - Acct

Acct: Fnd.Cntr.Proj .Func.0Obj.Pgm
100.5011.001002.5100.
Summ: .

.lable *%Rem

Specifying a function will provide all information for that o 2o oo
function (in this example we have also specified a project). .52  82.86

.46 -

Partial function numbers can also be used to display .10-

information for multiple functions within the same series of Zo-

. 70-

numbers. For example, entering 5 will display all .48

applicable functions that start with a 5, such as: 5100, 5200, 50
oo

5300, 5400, 5500 and 5900. .00

.45

+
1=H1lp 3=Exit 4=Prpt 5=Refr 7=Bwd 8=Fud 11=View 12=Esc
Page fTull. F7/F8 to continue. Sys 10/16/2008 12:24:52 SMITHCH

MA 047002

AT 21 x-prink 145 14FINSYC on Mel4:

‘J.- B 12:24 PM



Brovard FS01 Accounting
Schools Strings (cont.)

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

F501. Budget Query - Acct

Acct: Fnd.Cntr.Proj .Func.0Obj.Pgm
100.5011.001002.5100.511 .,
Summ: . .

.Cntr.Proj .Func.0Obj.Pgm Available

EeERl Specifying an object number will provide all information

.5011. 0¢

for that object (in this example we have also specified a
project and function). Partial object numbers can also be

used to display information for multiple objects within

the same series of numbers. For example, entering 2
will display all current objects dealing with fringe: 210
through 244.

1=H1lp 3=Exit 4=Prpt 5=Refr 7=Bwd 8=Fud 11=View 12=Esc
No additional records. Sys 10/16/2008 12:25: 20 SMITHCH

MA a 047002

4" 1902 - Session successfully started AT 21 x-prink 145 14FINSYC on Mel4:



~ FS01 Accounting
Public Strings (cont.)

= ¥ Session A - [24 x BO]
Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

Panel: F501. Budget Query - Acct

rd Acct: Fnd.Cntr.Proj .Func.0Obj.Pgm
P 100.5011.001002.5100.511. 102

Summ:

=]
1

Fnd.Cntr.Proj .Func.0Obj.Pgm Svallable %Rem

1005011, 001002, 5108 Specifying a program number will provide all information

for that program (in this example we have also specified a
project, function, and object). Program 000 is utilized for

all functions exceptany 5 - Instructional programs (with
the exception of function 5900 — Non-FEFP Instruction
which utilizes program 000).

5

1=H1lp 3=Exit 4=Prpt 5=Refr 7=Bwd 8=Fud 11=View 12=Esc
No additional records. Sys 10/16/2008 12:26:11 SMITHCH

MA a 047002

4" 1902 - Session successfully started AT 21 x-prink 145 14FINSYC on Mel4:

qgla 12:26 PM



Brovard FS01 Accounting
Schools Strings (cont.)

= ¥ Session A - [24 x BO]
Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

Panel: F501. Budget Query - Acct

rd Acct: Fnd.Cntr.Proj .Func.0Obj.Pgm
P 100.5011.001002.5100.511.102

Summ:

=]
1

Fnd.Cntr.Proj .Func.0Obj.Pgm Budgeted Available %Rem

100.5011.001002.5100.511.102 12,149.68 11.182.85 92.05

100 GENERAL FUND

5011 cocoA BEACH JR/SR HIGH
001002 NMON-STAFFING PLAMN EXP
5100 BASIC (FEFP K-12)

51 SUPPLIES

Place the cursor on the accounting string and press the F4 key. The
F4 (Prompt) key defines the elements of the accounting string
displayed.

4" 1902 - Session successfFully starked

14/025

AT 21 x-prink 15 14FINSYC on Melt:




Brovard FS01 Accounting
Schools Strings (cont.)

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

ompt on Dimension Status:

Prd -
12

100 GENERAL FUND GENERAL FUND
210 SBE/COBI BONDS SBE/COBI BONDS
220 SPECIAL ACT BONDS SPECIAL ACT BON
Fnd.Cntr.P H 230 1011.13/71011.14 FS LOANS 1011.13/71011.14
: MOTOR VEHICLE REY BONDS MOTOR VEHICLE
100.5011.0 W 250 DISTRICT BONDS DISTRICT BONDS
i 288 2008 COP 2008 COP
F3=Exit F5=Refr F7=Bwd F8=Fud

100 GENERAL FUND

5011 cocoA BEACH JR/SR HIGH
001002 NMON-STAFFING PLAMN EXP
5100 BASIC (FEFP K-12)

511 SUPPLIES

102 BASIC 4-8

R Pressing the F4 (Prompt) key a second time will provide

YARRAIPRE = additional information on other funds within the system. ey
027056

4" 1902 - Session successfully started AT 21 x-prink 145 14FINSYC on Mel4:

——
vy Start



Brovard FS01 Accounting
Schools Strings (cont.)

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

ompt on Dimension Select: Status: A :

Prd
iz2

(oJojolal Brewvard County School Board Brevard County
o001 Temporary School Number Temporary Schoo
o 0002 School BUDGETS ONLY holding School BUDGETS
Fnd.Cntr.P H 0011 TITUSVILLE HIGH TITUSVILLE HIGH
3 0051 0OAK PARK ELEMENTARY OAK PARK ELEMEN
100.5011.0 B 0052 MADISON MIDDLE MADISON MIDDLE
H 0061 APOLLO ELE s e e ENT A

SSRGS TS Moving the curser to the next

. ........ ...... fleld and preSSIng the F4 .......
Crer co11 _(Prompt)_ key displays more -
Proj 001002 g information on cost centers.

Func 5100
Obj 511 SUFPPLIES
Pgm 102 BASIC 4-8

11183.85 Bal

1=H1lp H F3=Exit F4=Prpt :
No addi ti B

MA a 0D2/056

4" 1902 - Session successfully started AT 21 x-prink 145 14FINSYC on Mel4:

——
vy Start



Brovard FS01 Accounting
Schools Strings (cont.)

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

ompt on Dimension Select: Status:

Prd -
12

ojajefolo]s; IN-SERVYICE TEC BLDG LEVEL IN-SERVICE TEC
ojajojolojrs IN-SERVICE TEC DIST LEVEL IN-SERVICE TEC
4 000019 TEXTBKS-STATE ADOFPTED &RE TEXTBKS-STATE A
Fnd.Cntr.P H 000020 TEXTBKS-NMONSTATE ADOPT & TEXTBKS-MNONSTAT
4 000021 TEXTBOOKS DUAL ENMROLLMENT TEXTBOOKS DUAL
100.5011.0 B 000022 IN-SERY TEC COUNCIL EXP IN-SERY TEC COU
H 000025 IN-SERY AD/CLASS COMMITTE IN-SERY ADsCLAS
F3=Exit F5=Refr F7=Bwd F8=Fud

............................. |\/|oving thecursertothenext ... ... ..
8 Fnd 100 GENERAL . . 3
field and pressing the F4
Cntr 5011 -
Proj 001002 —higy (Prompt) key displays more

Obj 511 SR, information on projects.

Pgm 102 BASIC 4

11183.85 Bal

1=H1lp H F3=Exit F4=Prpt :
No addi ti B

MA a 0D2/056

4" 1902 - Session successfully started AT 21 x-prink 145 14FINSYC on Mel4:

——
vy Start



Brovard FS01 Accounting
Schools Strings (cont.)

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

Panmel: _  |cococococoooooooooooooooooooooooooooooooooooooooooooooooooo0o0000000O0GO0aaaoa
3 Prompt on Dimension Status: A :

rd 3
iz H 3121 FEDERAL IMPACT FEDERAL IMPACT
3 3170 JTPA JTPA
4 3191 ROTC ROTC
Fnd.Cntr.P H 31989 MISC FEDERAL DIRECT MISC FEDERAL DI
H 3200 FEDERAL REV i T

100.5011.0 Q 3201 MR tLGL \oving the curser to the next field

L P
X 1

3202 MEDICAID FUI .
e L D DM and pressing the F4 (Prompt) key

N NS S S S USSR Ry di3p|ays more information on

Fnd 100 GENERAL

chir co11 functions. Note that it will be
pred . ‘ necessary to page down through the

0bj 511 - 3 functions which are not used
Pgm 102 2 n . .
in the expenditure ledger.

1=H1lp H F3=Exit F4=Prpt :
No addi ti B

MA a 0D2/056

4" 1902 - Session successfully started AT 21 x-prink 145 14FINSYC on Mel4:

pp— 5 e . _ — = __ = 5 e
-".",S!_Eﬂt__' < = Microsoft k. .. B Session A - [24 x 80 raining, Crosspoinke. .. “LB 12:31 PM



Brovard FS01 Accounting
Schools Strings (cont.)

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

3 Prompt on Dimension : Status: A
Prd :
a2 3 111 ADMINISTRATOR ADMINISTRATOR
i 121 TEACHER TEACHER
3 123 SUPPLEMENT SUPPLEMENT
Fnd.Cntr.P H 141 SUBSTITUTE SUBSTITUTE
i 161 OTHER SUPPORT PERSONNEL OTHER SUPFORT P
100.5011.0 @ 164 OVERTIME HOURLY SUPFPORT OVERTIME HOURLY
8l 165 Additional Time gy e
F3=Exit F5=Refr F7=Bwd F8=Fuwd

Moving the curser to the next

. ........ .................. fleld and preSSIng the F4 s e

GENERAL FUND

- - _(Prompt)_ key disp!ays more
el 201002 . information on objects.

Func 5100 . LFEFP
Obj 511 SUPPLIES
Pgm 102 BASIC 4-8

: 11183.85 Bal
1=H1lp H F3=Exit F4=Prpt
No additi

02/056
AT 21 x-prink 145 14FINSYC on Mel4:

Training,



Brovard FS01 Accounting
Schools Strings (cont.)

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

3 Prompt on Dimension Status: A :
Prd
12

000 INDIRECT INDIRECT
101 BASIC K-3 BASIC K-3
H 102 BASIC 4-8 BASIC 4-8
Fnd.Cntr.P B 103 BASIC 9-12 BASIC 89-12
H 111 K-32 BASIC /W ESE SERVICES K-32 BASIC YW ES
100.5011.0 @ 112 4-8 BASIC W/ ESE SERVICES 4-8 BASIC W/ ES
H 113 9-12 BASIC W/ ESE SERVICE 9-12 BASIC W/ E
F3=Exit F5=Refr F7=Bwd F8=Fud

=por o0 aeerm Moving the curser to the next
Crtr - SR field and pressing the F4
ered Srraaareesd- (Prompt) key displays more
oLJ o1l information on programs.

Pgm 102

11183.85 Bal

1=H1lp H F3=Exit F4=Prpt
No additi [

0D2/056

AT 21 x-prink 145 14FINSYC on Mel4:

Training,



Brovard F501 Accounting

Public

Schools StrlngS (COnt)

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

F501. Budget Query - Acct

Acct: Fnd.Cntr.Proj .Func.0Obj.Pgm
100.5011.000019.
Summ: . .

.Cntr.Proj .Func.0Obj. Budgeted Available
.5011.000019.5100. 522

6,432.865 3,302.82
.5011.000019. 5100, 522

21,547.74 2,897.78

This is an example of a specified

project. All accounting strings
related to the project will be
displayed.

TOTAL 27.,980.39 6,200.60 22.186

1=H1lp 3=Exit 4=Prpt 5=Refr 7=Bwd 8=Fud

11=¥iew 12=Esc
No additional records.

Sys 10/16/2008 14:06: 16 SMITHCH
MA a 04/002
=44 1902 - Session successF

AT 21 x-prink 145 14FINSYC on Mel4:



Brovard FS01 Accounting
Schools Strings (cont.)

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

F501. Budget Query - Acct

Acct: Fnd.Cntr.Proj .Func.0Obj.Pgm
100.5011 ., .5100.
Summ:

.Proj .Func.0Obj.Pgm Budgeted Available %Rem

.000019.5100. .102 3,302.82 51.34
.000019.5100. .103 2,897.78 13.45
.000020.5100. .103 .. . .
.000020.5100.521. 102 This is an example of a specified function. BEE
.000020.5100. .103 : i .78
.000021.5100. .103 All accounting strings related to the .71
.000422.5100. .102 . . . Nolo
.000432.5100. .102 function will be displayed. 5. 16
.000432.5100. .103 Sooom L . 00
.000432.5100. .103 : olo
.000440.5100. .103 3,052, 3,052.40 . 00
.000440.5100. .103 5,847, .00
xSUBTOTAL 103, 854. 60,217.13 57.98
+
1=H1lp 3=Exit 4=Prpt 5=Refr 7=Bwd 8=Fud 11=View 12=Esc
Page fTull. F7/F8 to continue. Sys 105162008 13:50: 38 SMITHCH

MA a 047002

4" 1902 - Session successfully started AT 21 x-prink 145 14FINSYC on Mel4:

———
g Start



Brovard FS01 Accounting
Schools Strings (cont.)

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

F501. Budget Query - Acct

Acct: Fnd.Cntr.Proj .Func.0Obj.Pgm
100.5011 ., . .141.
Summ:

.Proj .Func.0Obj.Pgm Rucgeted Available

. 00006 . 6400, ojolo] 935.00
.000427. 6400, . 000 . .00
.000428. 6400, . 000 ] .00
.001002.5100. .102

.001002.5100.141.103 This is an example of a specified object.
001002 .5200. .112

.001002.5200.141.113 All accounting strings related to the

.001002.5300. . 300 . . -

.001002.6200. . 000 object will be displayed.

.001049. 6400. ojojo]

.001682.5100. .103 568.75 ojol

.001825.5100. L1602 .00 ojol
*SUBTOTAL 77,.991. 26 66, 113.01 84 .77

+
1=H1lp 3=Exit 4=Prpt 5=Refr 7=Bwd 8=Fud 11=View 12=Esc
Page fTull. F7/F8 to continue. Sys 10/16/2008 13:51:17 SMITHCH

MA a 047002

4" 1902 - Session successfully started AT 21 x-prink 145 14FINSYC on Mel4:

———
g Start



Brovard FS01 Accounting
Schools Strings (cont.)

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

F501. Budget Query - Acct

Acct: Fnd.Cntr.Proj .Func.0Obj.Pgm
100.5011. . . .103
Summ:

.Proj .Func.0Obj.Pgm Available %Rem

.000019.5100, .103 2,897.78 13.45
.000020.5100, .103 ——

PPl This is an example of a specified

$00002%.2100. 522103 program. All accounting strings

.000432.5100. .103 i
1000452.5100.642.103 related to the program will be

.000440.5100, .103

.000440.5100. .103 c“SpIayed'

.000440.5100, .103 .00 442, 35-

.000440.5100. .103 500.00 500.00 100.00
*SUBTOTAL 82, 205.02 41, 166. 37 50.08

+
1=H1lp 3=Exit 4=Prpt 5=Refr 7=Bwd 8=Fud 11=View 12=Esc
Page fTull. F7/F8 to continue. Sys 107162008 13:52: 05 SMITHCH

047002

AT 21 x-prink 145 14FINSYC on Mel4:



Brovard Researching an
Schools Accounting String

=¥ Session A - [24 x Eﬂ]
Fil= Edit ‘iew Communicakion Actions  ‘Window  Help

J_I_I_I_ILI_IJLI_I:I_IJ_I_I

F501. Budget Query - Acct

rd Acct: Fnd.Cntr.Proj .Func.0Obj.Pgm
P 100.5011.001002.5100.511.103

Summ:

=]
1

Fnd.Cntr.Proj .Func.0Obj.Pgm Budgeted Available %Rem

~100.5011.001002.5100.511.103 15, 202.26 5,678.10 37.35

F501 Panel: You can obtain all budget,

encumbrance, and expenditure information on a
specific string by placing your curser on the string
and pressing the F11 (Inquiry) key.

TOTAL 15, 202 .26 5,678.10 37.35

1=H1lp 3=Exit 4=Prpt 5=Refr 7=Bwd 8=Fud 11=View 12=Esc
No additional records. Sys 10/16/2008 14:11:28 SMITHCH

MA 087002

a
4" 1902 - Session successfully started AT 21 x-prink 145 14FINSYC on Mel4:
Q- B z:11PM



Brovard Researching an
Sshosts | Accounting String (cont.)

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

F503. Budget Account - Matrix

Fnd.Cntr.Proj .Func.0Obj.Pgm
100.5011 .001002.5100.511.103

Committed Encumbered Expended Available
.00 .00 .00 .00
.00 1408. 94 293 .22 10297 .84
.00 493.89- 1105.42 16897.93-
.00 525.05- 1845. 45 859.29-
.00 350.00- 363. 30 163. 30-
.00 .00 .00 511.85
.00 40 . 870. 36- 726 .99-
.00 593. 08-
e 3611.42-

F503 Panel: All periods for the Fiscal Year are displayed. 2141.46-

937 .10
The amounts listed under each of the headings show the total .-

12381.52-

Tot of any activity for that period, and do not represent a running 6131.80
1=H1p balance of the string. However, the totals at the bottom of it

Record dis 53 SMITHCH

the page are accurate.

.00

o e a

047002

AT 21 x-prink 145 14FINSYC on Mel4:

‘J_- B z2:15Pm




Brovard Researching an
Sthosts | Accounting String (cont.)

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

F503. Budget Account - Matrix

L Fnd.Cntr.Proj .Func.0Obj.Pgm
X 100.5011 .001002.5100.511.103

Prd Committed Encumbered Expended Available
Beg . .00 795. 00 .00 .00
01 . .00 571.80 8037.19 1150. 44
02 e .00 .00 .00 5204.51
03 .00 E71.80- E71.80 B76.85-
04 LI _ 00 o] 0] 120.17 .00
05 .00

06 F503 Panel: Note that the Beg or beginning period .00

o7 . . . .00
0 displays budget and encumbrance for any prior fiscal .00
10 year purchase orders that rolled forward. 00
11 e e e e .00
12 .00 .00 .00 .00 .00
Tot 15202 . 26 ojo} 795 .00 8729.16 5678.10

1=H1lp 3=Exit 4=Prpt 7=Bwd 8=Fuwd 9=HNpg 11=View 12=Esc
Not prompt supported. Upd 1071572008 15:03: 08 KAHL

MA a 047002

=44 1902 - Session successFull AT 21 x-prink 145 14FINSYC on Mel4:



Brovard Researching an
Sthosts | Accounting String (cont.)

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o @-&.-@. = e?| & e

Panel: F505. Budget - Detail

L P From---Date----To LA Fnd.Cntr.Proj .Func.0Obj.Pgm
¥ A 07012008 07312008 100.5011.001002.5100.511.,103

Date Entry R Fnd.Cntr.Proj .Func.0Obj.Pgm Amount

07012009 700DD3 ’ ]l . 001002.5100.511. ol
001002.5100.511. ,540. 00

07092009 885011 : < e N T = ,391.72-
. 388.85-

07132009 300038 ,374.85
07162009 700010 .00
.540. 00

790002 .00

,540.00-

07242009 350064 .374.85-
,374.85

07272009 300062 ,364.15
b g e g g g e S g g g S i

+

1=H1lp i 11=View 12=Esc
No prewvious records. Sys 10/16/2008 14:33: 10 SMITHCH

MA a 047025

4" 1902 - Session successfully started AT 21 x-prink 145 14FINSYC on Mel4:



Brovard Researching an
Sthosts | Accounting String (cont.)

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

Panel: F505. Budget - Detail

L P From---Date----To LA Fnd.Cntr.Proj .Func.0Obj.Pgm
100.5011.001002.5100.511.,103

8 F505 Panel: Instead of going back to the F503 Panel (by |

070 0] 0)

pressing the F11 (Inquiry) key), the from and to dates can be 540 00
changed to include a longer period of time. In the example, ‘oes en-
8 the complete fiscal year has been listed. In most instances, Sra-Es

the complete fiscal year is what will be most useful. /540,00

[=] 1U0U0. 5011 . UUluyZ,. 510u. 511 . 1u3 ,540.00-
D72420089 3I50064 001 N 100.5011.001002.5100.511. 103 .374.85-
X 100 . S0l . D0 L O D 2 . 374.85

07272009 300062 001 N 100.5011.001002 NOte that When a+ Slgn |S ShOWﬂ , 364 . 15
L 198 . 43

1=H1lp 3=Exit 4=Prpt 5=Refr the page down key or F8 key WI” . 1°=E®
Page full. F7/F8 to continue. dISp|ay more Informatlon

070

AT 21 x-prink 145 14FINSYC on Mel4:



Brovard Researching an
Sthosts | Accounting String (cont.)

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

Panel: F505. Budget - Detail

L P From---Date----To LA Fnd.Cntr.Proj .Func.0Obj.Pgm
100.5011.001002.5100.511.,103

-
I

Date Entry Pg .Proj . .0bj.Pgm Amount
.001002. .511.103 PageINVO-_ 571.80
.001002. .511.103 298.19
.001002. .511.103 Complete 5,364.15-
.001002. .511.103 1 5,364.15
.001002. .511.103 ﬂscalyear 174.90-
.001002. .511.103 i 752.39-
.001002. .511.103 Contnqued' .00
.001002. .511.103 .80
.001002. .511.103 .00
ool1oo2 .80

e (\Note that when a + sign is shown, 0o
RN the page down key or F8 key will
1=H1p S—Exit 4=Prpt S—Refr display more information.

Page fTull. F7/F8 to continue.

07282008 301054 001
0¥312008 280151 001
350471 001

08102008 885011 0OO2

03
08172008 710014 011
08282009 710018 011

TH0017Y 011

DDWODODODODOXZIXZ

MA a 047002

4" 1902 - Session successfully started AT 21 x-prink 145 14FINSYC on Mel4:

———
g Start



Brovard Researching an
Sthosts | Accounting String (cont.)

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

Panel: F505. Budget - Detail

L P From---Date----To LA Fnd.Cntr.Proj .Func.0Obj.Pgm
_ 100.5011.001002.5100.511.,103

-
I

Date Entry Pg .Proj . .0bj.Pgm Amount

10152009 710023 011 001002, .511.103 .00
.001002. 511 . e 6,131.80

001002, = e Page three _ .00

.001002. = B 6,131.80-

Pessecolsreaibbl complete fiscal year o0

.001002. B = R 6,131.80-
.001002. = B i 59.03
.001002. .511. Cont”1ued' 21.982
.001002. .511 39.22

790030 011

70031 011

10162009 280251 001

XX XDDoowow

23136.42

1=H1lp 3=Exit 4=Prpt 5=Refr 7=Bwd 8=Fud 11=View 12=Esc
No additional records. Sys 107162008 15:23: 05 SMITHCH

MA a 047002

4" 1902 - Session successfully started AT 21 x-prink 145 14FINSYC on Mel4:

———
g Start



Brevard
Public
Schools

Defining Search

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help
= s o | | &R & @le

By placing the curser on the LA
field and pressing the F1 (Help)

L P From---Date----To . .

X A 07012009 06302010 . key, the various Ledger Action

options will be displayed. Your
search can be limited by the

07012009 700002 OO7 . .001002 - - - ojol

ErEetey options listed below depending  [EPEREE

07092008 885011 001 . .001002 - , 391.72-
003 . Ererreel on what you are looking for. | 388, 85-
07132009 2
07162009 : Ledger Action
: Use this selection criteria to 1imit the search to the
specified Ledger Action. This will change depending upon
: which Ledger is being queried. Acceptable values for the
07242009 : Expendi ture Ledger:

Panel: F505. Budgs

Amount

Date Entry Pg . .Proj

07272009 - Budget ¥ - Expenditure

B
N - Encumbrance Blank - Al1l

1=H1lp : F2=Gen Help F3=Exit FG6=Nrcd F&8=Fuwd

Page T ul 1 . [

MA a 047025

AT 21 x-prink 145 14FINSYC on Mel4:

4" 1902 - Session successfully started

——
vy Start



Brovard Defining Search
Sehools -Budget Entries-

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

Panel: F505. Budget - Detail

L P From---Date----To LA Fnd.Cntr.Proj .Func.0bj.Pgm
¥ A 07012008 06302010 B _100.5011.001002.510 -
s B — Budget: Lists

Date  Entry Pg LA Fnd.cntr.Proj .Func SNOIVAMIGEEEINGEN @ Amount
.001002. = for the period or .00

.001002. . 12,540.00
.001002. g5 year selected. 1,391.72-
.001002. . . 1,388.85-
.001002. . . .00
.001002. . . 12,540.00
.001002. . . .00
.001002. . . 12,540.00-
.001002. . . 174.90-
.001002. . . 752.39-
.001002. . . ol
.001002. . . 6,131.80
*SUBTOTAL 14963 .94

+

1=H1lp 3=Exit 4=Prpt 5=Refr 7=Bwd 8=Fud 11=View 12=Esc
Page fTull. F7/F8 to continue. Sys 10/16/2008 15:24: 05 SMITHCH

07012009 700DO3
07092009 885011
07162009 700010
790002

08102009 885011

08172009 7Fi0014

ov v vv R ve Ry v R v e Ry v e v R v e vy

MA a 11/002

4" 1902 - Session successfully started AT 21 x-prink 145 14FINSYC on Mel4:

———
g Start



Brovard Defining Search
Sebosls -Encumbrance Entries-

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

Panel:

L P From---Date----To
¥ A 07012008 06302010

07132009 300038
07242009 350064
07272009 200062
07282009 301054
07312009 350471
09092009 350031

ZZZZ2ZZ2

LA Fnd.Cntr.Proj

N 100.5011.001002.5100

F505. Budget

001002,
.001002.
.001002.
.001002.
.001002.
.001002.

1=H1lp 3=Exit 4=Prpt 5=Refr

No additional records.

MA a

4" 1902 - Session successfully started

- Detail

.Func.0Obj.Pgm

N - Encumbrance:

LlStS Only Amount

encumbrance entries 2.374.
| for the period or year [ESEES%
i selected. Notethat | memerrsere

.15-
571.

non-labor
encumbrances are tied
to purchase orders.

7=Bwd 8=Fuwd l11=View 12=

85
85-
15
80

80-

ol

Esc

Sys 10/16/2009 15:25:48 SMITHCH

12/002

AT 21 x-prink 145 14FINSYC on Mel4:




Brevard
Public
Schools

Defining Search
-EXpenditure Entries-

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

Panel: F505. Budget - Detail

L P From---Date----To LA Fnd.Cntr.Proj .Func.0Obj.Pgm
¥ A 07012008 06302010 X 100.5011.001002.5100.511. 103

Cntr.Proj . . ] - Amount

07242009 350064
07Y312009 280151

350471
08092009 350031
10162009 280251

2,374.85
298. 19
5,364. 15
571.80
59.03
21.92
39.22

X - Expenditure: Lists only 98.92
expenditure entries for the
period or year selected.

g A 4

11062009 2380551

8828.08

1=H1lp 3=Exit 4=Prpt 5=Refr 7=Bwd 8=Fud 11=View 12=Esc
No additional records. Sys 1171672008 15:08: 42 SMITHCH

MA a 12/025

4" 1902 - Session successfully started Y9721 x-prink 1S 14FIMNSYC on Mel4:

P—' .
v start * 3 Int = [[aao 4 I - ’r - o BB



Brovard Defined Research
Is)gﬁggls _F505_

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

Panel: F505. Budget - Detail

L P From---Date----To LA Fnd.Cntr.Proj .Func.0Obj.Pgm
¥ A 07012008 06302010 X 100.5011.001002.5100.511. 103

.Proj . .0bj.Pgm Amount

07242009 350064
07Y312009 280151

350471
08092009 350031 1
10162009 280251

001002, .511.103 2,374.85
.001002. .511.103 298. 19
.001002. .511.103 5,364. 15
.001002. . .103 571.80
001002, . : 59.03

Move the cursor to the 21.92

. 0010w 39.22

CEEEEENERE L eNtry that you want to 98. 92
research and hit the
F11 (Inquiry) key.

g A 4

11062009 2380551

8828.08

1=H1lp 3=Exit 4=Prpt 5=Refr 7=Bwd 8=Fud 11=View 12=Esc
No additional records. Sys 1171672008 15:08: 42 SMITHCH

12/025

145 14FIMNSYC on MNelt:



Brovard Defining Search
Seboals -F612-

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

FE12. Journal Entry

Date: 07282009 Entry: 3010549

Dsc: BATCH PO - POSTAPRINT
Rec: .
Dep:

Chk:

Inw: VYOOOR107285 ATLANTIC GLASS
PO : 07282009 571.80 21001602 501160027 VOoOO0O107285 ATLANTIC GLASS
10

Fnd.-GL-.Cntr.Proj .Func.0Obj.Pgm i Credit Offset 99

100.1520.5011.001002.5100.511.103 : . 2720 _

4" 1902 - Session successfully started



Brovard Defining Search
Is)gﬁggls - F8 1 7 -

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

B By o = = e

= e =3 @l

F81?. PO Items

(SR L ER-+ oI h =T - SR T his will take you to
the F817 Panel.

VOo000107285 ATLANTIC GLASS SYSTEMS INC Item: .80
07282009 T: HN S: P T/C: Acct: . 80
5011 Cocoa Beach Junior/Senior High Rcwd: =10)
BEECK Rebecca Prosser Usr: TRHY Paid: . 80
5011 Cocoa Beach Junior/Senior High Req: 501180027 Open: 0.00
J. FERMNANDEZ

Description Oty Unit Unit Price Pct

INSTALL 12° X5 MIRROR WALL W/ 571.8000

1 PAY 571.80 Ext

A description of what was
purchased will be displayed.

1 ==

1=H1lp 2=NHte 3=Exit 4d4=Prpt 5=Refr B6=Nrcd 7=Bwd 8=Fwd S9=Npg 11=View 12=Esc
No additional records. Upd 08/709/20089 17:20:43 COPPOLMI

MA a 037010

=44 1902 - Session successFul WOF2 1 x-prink 1y, WC on Mel4:
P— 7 —
l. Stﬂf’f oo = ter T Y R 4 Mir F Training,

Hitting the F11 key twice will return you to slide 39, which is the F505 Panel.



Brevard
Public
Schools

Defining Search
-F505-

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

Panel: F505. Budget - Detail

L P From---Date----To LA Fnd.Cntr.Proj .Func.0Obj.Pgm
¥ A 07012008 06302010 X 100.5011.001002.5100.511. 103

.Proj . .0bj.Pgm Amount

07242009 350064
07Y312009 280151

350471
08092009 350031
10162009 280251

001002, .511.103 2,374.85
.001002. .511.103 298. 19
.001002. .511.103 5,364. 15
.001002. .511.103 571.80
.001002. .511.103 59.03
.001002. .511.1023 21.92
.001002. .511.103 39.22

. YOU can duplicate the steps above to
review a different expenditure.

b i 4

11062009 2380551

8828.08

1=H1lp 3=Exit 4=Prpt 5=Refr 7=Bwd 8=Fud 11=View 12=Esc
No additional records. Sys 11/16/2008 15:33: 25 SMITHCH

MA a 16/025

4" 1902 - Session successfully started AT 21 x-prink 145 14FINSYC on Mel4:

F .'.Staf'f - E . . - S0 o Epuk -. .. Training,



Brevard
Public
Schools

Defining Search
-F612-

=¥ Session A - [24 x Eﬂ]

Fil= Edit ‘iew Communicakion Actions  ‘Window  Help

J_I_I_I_ILI_IJLI_I:I_IJ_I_I

FE1l2. Journal Entry

Date: 11062009 Entry: 280551

: WHSE 1151 DELIVERIES Src: DELIVERY TICKET 00738

This description represents a

Warehouse Order.

10
.Proj .Func.0Obj. i Credit Offset 99
.001002.5100.511.

Warehouse Orders are batch posted and it Note that when a + sign is shown,
m= Will be necessary to page down in order to the page down key or F8 key will
=3 See your transactions. display more information.




Brevard, | :
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Schools

Questions?



gasio iy

-
55T,
O p—a.m

BUDGET JOURNAL
ENTRY



Brovard F600 Panel
Schools General Ledger

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

FEQO. General Ledger

Current Year Master
FBEO1l. G/L Query - Acct . Journal Query
F602. G/sL Query - 0rg Unit . Journal Entry
FEO03. GsL - Matrix . Print Journal
Fe0o4. G/L - Detail . Maintain Journal
FBO5. Print Summary . Journal Post
FEO6. Print Detail

Accounts
Budget

F6O7. Bu?get Amendment The F607 Panel = BUdget
rees. Print Budget Amendments Amendments is used to post budget

Cash Receipts - -
FE0O9. Receipt/Deposit Entry Journalent“es-

F610. Print Cash Receipts

1=H1lp 3=Exit 4=Prpt 12=Esc
Please request a menu or panel. Sys 101672009 10:51:17 MARH

MA a 01/009

547 1902 - Session successfully started HF Color Laserlet 3500 on hpcolorLaser Jet3500

vs start P = L -



Brovard Budget Amendment
Sehools Format

=¥ Session A - [24 x Eﬂ]
Fil= Edit ‘iew Communicakion Actions  ‘Window  Help

J_I_I_I_ILI_IJLI_I:I_IJ_I_I

FEQY7. Budget Amendment

Entry: Fg:

Dsc:
GAL:

Fnd.Cntr.Proj .Func.0Obj.Pgm Amount Balance

The F607 Panel is used to transfer budget from one string to another. Most users
cannot transfer budget between projects, and it will be necessary to include
Budgeting in the process when posting this type of entry.

1=Hlp 2=HNte 3=Exit 4d4=Prpt 5=Refr B6=Nrcd 7=Bwd 8=Fuwd
Please type key element (s). Upd

037010

AT 21 x-prink 145 14FINSYC on Mel4:



BNy Action Code

Public
Schools

=¥ Session A - [24 x Eﬂ]
Fil= Edit ‘iew Communicakion Actions  ‘Window  Help

J_I_I_I_ILI_IJLI_I:I_IJ_I_I

Panel:

e tion. () — Place the curser on the Action field and

press the F1 (Help) key. The Action
—— Code options will appear. To begin a
e budget journal entry, use A — Add an
Fnd.Cntr.Proj .Func.Obj.Pgm Amendment.

Action Code Required 1
Enter The Action Code for the data processing required.
Acceptable wvalues:

A - Add an Amendment.

C - Change an Amendment.
D - Delete an Amendment.
P - Post an Amendment.

1=H1lp 2=Nt ¥ F2=Gen Help F3=Exit FG6=Nrcd
Not prompt E

MA a 037010

4" 1902 - Session successfully started AT 21 x-prink 145 14FINSYC on Mel4:

——
vy Start



Journal Entry Date

Brevard
Public
Schools

=¥ Session A - [24 x Eﬂ]
Fil= Edit ‘iew Communicakion Actions  ‘Window  Help

J_I_I_I_ILI_IJLI_I:I_IJ_I_I

Date: The date field will default to today’s date
if a date is not specified. Note the required
-_— formatting in the box below. For example,
e January 31, 2021 will display as 01312021.

Fnd.Cntr.Proj .Func.0Obj.Pgm Amount Balance

Journal Entry Date Required 8
Used to specify the date of the Journal Entry created by the

Budget Amendment.

Use MMDDCCYY (Month, Day, Century, Year)] format.

1=H1lp 2=Nt ¥ F2=Gen Help F3=Exit FG6=Nrcd
Not prompt E

MA 037020

a
4" 1902 - Session successfully started AT 21 x-prink 145 14FINSYC on Mel4:

——
vy Start



Journal Entry Number

Brevard
Public
Schools

=¥ Session A - [24 x Eﬂ]

Fil= Edit ‘iew Communicakion Actions  ‘Window  Help
)| | @] 52 :I_I G| || &P D @2

FEQY7. Budget Amendment

A Date: 10162009 Entry:

bec. Entry: The appropriate budget journal
Grks entry number for you to use will begin
Fnd.Cntr.Proj . Func.0bj.Pgm with 88 and conclude with your cost
........................... center number. For example, the budget
S BL LS journal entry for Titusville High School

Used to specify the Jou

CLCIPEEELRELERERERTN \\ould be 880011.

Do not enter numbers less than 240, 000.

1=H1lp 2=Nt ¥ F2=Gen Help F3=Exit FG6=Nrcd
Mot onm f11 B oocococooooooooooooooooooooooooooooooooo0000000O0O0000000000G0o00C0OCOO0O0O000G0o008

037038

AT 21 x-prink 145 14FINSYC on Mel4:

MA a

4" 1902 - Session successfully started
——
g Start



Incorrect Entry Number

Brevard
Public
Schools

=¥ Session A - [24 x Eﬂ]
Fil= Edit ‘iew Communicakion Actions  ‘Window  Help

J_I_I_I_ILI_IJLI_I:I_IJ_I_I

FEQY7. Budget Amendment

e | Date: 10162009 Entry: 970264 : 001

R e |\ OL that if yOu do not designate a specific
entry number, the system will default to
97 assigning the next available budget
journal entry number. This action will result in

Fnd.Cntr.Proj .Func.0Obj.Pgm

a call from Budgeting. Your budget journal
entries must start with an 88 as described in
the previous slide.

1=Hlp 2=HNte 3=Exit 4d4=Prpt 5=Refr B6=Nrcd 7=Bwd 8=Fuwd
Not on file. Type data to add. Upd

07/008

AT 21 x-prink 145 14FINSYC on Mel4:

R’J_B 4104 P



Ve Page Number

Public
Schools

=¥ Session A - [24 x Eﬂ]
Fil= Edit ‘iew Communicakion Actions  ‘Window  Help

_J__L_J_J_J_:j_J__LEJ_J_:H_J__J_J_J

FEQY7. Budget Amendment

A Date: 10162009 Entry: 885011 Pg:

PG - Page Number: This is the area used to designate a count or log of your
budget journal entries. A different page number should be used for each entry,
beginning each new year with 001. We suggest that a log be kept that lists the
budget journal entry, date, amount and description.

created by the Budget Amendment.

1=H1lp 2=Nt ¥ F2=Gen Help F3=Exit FG6=Nrcd :
Mot onm f11 B oocococooooooooooooooooooooooooooooooooo0000000O0O0000000000G0o00C0OCOO0O0O000G0o008

037051

AT 21 x-prink 145 14FINSYC on Mel4:

‘J‘B 4:05 PM



Brovard Description

Public
Schools

=¥ Session A - [24 x Eﬂ]

Fil= Edit ‘iew Communicakion Actions  ‘Window  Help

J_I_I_I_ILI_IJLI_I:I_IJ_I_I

FEQY7. Budget Amendment

L e . Dsc - Description: This area is used to
describe why the entry is being made. An
TS example would include, “To move budget to ==
process a purchase order.” Note that this
descriptor should make sense to you, so that
e you understand the intent later.

Description
Used to specify the description of the Budget Qmendment

Fnd.Cntr.Proj .Func.0Obj.Pgm

1=H1lp 2=Nt ¥ F2=Gen Help F3=Exit FG6=Nrcd :
Mot onm f11 B oocococooooooooooooooooooooooooooooooooo0000000O0O0000000000G0o00C0OCOO0O0O000G0o008

07/008

AT 21 x-prink 145 14FINSYC on Mel4:

‘J_B 4:05 PM



s, | F901 Accounting Strings

Public
Schools

=¥ Session A - [24 x Eﬂ]

Fil= Edit ‘iew Communicakion Actions  ‘Window  Help

_J__L_J_J_J_:j_J__LEJ_J_:H_J__J_J_J

FEQY7. Budget Amendment

A Date: 10162009 Entry: 885011 . Qo2

Dsc: School Supply Support Src:
GAL:

Fnd.Cntr.Proj .Func.0Obj.Pgm Balance

Src: May be used if the Dsc field is not large enough to display all of

your description of the budget journal entry.

HAmenament 1T needaeda.

1=H1lp 2=Nt ¥ F2=Gen Help F3=Exit FG6=Nrcd :
Not promp b [

MA a 07/047
4" 1902 - Session successfully started "OF 21 x-prink 145 1 4FIMNSFridan et ober 16, 2009
[ e "

L ,Stﬂn § Session & - [24 = 80 raining, Crosspointe. .. 3 ! 4:11 PM



Brovard Accounting String

Public
Schools

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

FEQY7. Budget Amendment

Date: 10162009 Entry: 885011 Pg: DRO2

Account Strip: This area Is used to
ORIV ETRE-IN 11Tk mm— (| S| Nate the accounting string that

GAL: 2510 .
will be added to or subtracted from.

Fnd.Cntr.Proj .Func.0Obj.Pgm

Account Strip 39
Enter the account strip which classifies and describes the
financial transaction whether revenue or expense. The
divisions or dimensions of the account strip required for
entry are identified for the district in the heading. En-
tering the account 1imits the transaction to accounts assoc-
iated with the ledger and amount selected.

: Enter the account by either (1) 1leaving the format with per-
1=H1lp 2=Nt ¥ F2=Gen Help F3=Exit FG6=Nrcd F&8=Fuwd
Record upd E

MA a 11/004

4" 1902 - Session successfully started AT 21 x-prink 145 14FINSYC on Mel4:

——
vy Start



Brovard Budget Amount

Public
Schools

=¥ Session A - [24 x Eﬂ]

Fil= Edit ‘iew Communicakion Actions  ‘Window  Help

__J__l_J__J__J::L_J__ini_J_:H_J__J__J__

FEQY7. Budget Amendment

Date: 10162009 Entry: 885011 . Qo2

Dsc: School Supply Support Src:
GAfL: 2510

Fnd.Cntr.Proj .Func.0Obj.Pgm Amount Balance

Amount 13

Used to specify the Dollar A - the Budget Amendment
for the account on this 1ir

Amount: This area is used to record the
amount for a specific accounting string
of the transaction. Both dollars and

1=H1p 2=Nt f

Record upd |G | cents must be entered, although entering
the decimal is optional.

11/044

AT 21 x-prink 145 14FINSYC on Mel4:

‘J_B 4:13 PM

4" 1902 - Session successfully started
——
g Start



Brevard
Public
Schools

From/To

=8 F/T - From/To: This field is used to designate if budget is being
=l taken from the individual string or added to the individual

& string. Note that there must be budget available in order to

& move budget out of a string. The system will not allow an
accounting string to be put into the negative.

Dsc: School Supply Support
G/sL: 2510

Fnd.Cntr.Proj .Func.0Obj.Pgm . Balance

From/To 1
Used to specify whether the the funds are being transferred
From or To this Account. Acceptable walues:

F - From
T - To

1=H1lp 2=Nt ¥ F2=Gen Help F3=Exit FG6=Nrcd
Record upd E

11/060

AT 21 x-prink 145 14FINSYC on Mel4:

‘E 4:13 PM




BNy Current Balance

Public
Schools

=¥ Session A - [24 x Eﬂ]

Fil= Edit ‘iew Communicakion Actions  ‘Window  Help

J_I_I_I_ILI_IJLI_I:I_IJ_I_I

FEQY7. Budget Amendment

Date: 10162009 Entry: 885011 . Qo2

ll Balance: Once the information has
| been entered, a balance for each
string within the budget journal

— cntry Will be displayed Under this

) heading_ Note thatthisbalance is oo

"Balance

) dependent(N]theloudgetjournal the Balance of the Account being

- Amendment.

| entry being posted.

1=H1lp 2=Nt ¥ F2=Gen Help F3=Exit FG6=Nrcd
Record upd E

11/064

AT 21 x-prink 145 14FINSYC on Mel4:

‘J_B 4114 PM



Brevard
Public
Schools

Entering Decimals

=i Session A - [24 x BO] E]E]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help
e B

B By o = = e

Entering the decimals within the accounting
SRS TCEI-FLIER: Strings or amounts is not required as long as the
format of each is correct.

Dsc: School Su 1 Su
GAfL: 2510

Fnd.Cntr.Proj .Func.Obj . Zg® Amount
10050110010025100511102 10000 .

Balance

100.5011.001002.5100.511.103 100. 00 .

1=Hlp 2=HNte 3=Exit 4d4=Prpt 5=Refr B6=Nrcd 7=Bwd 8=Fuwd 12=Esc
Record updated. Next? Upd 10/16/2008 16:12: 12 SMITHCH

150049
4,972 1 x-print 1451 4FINS|Friday, October 16, 2003
{E’mmm



Ve Entry Balance

Public
Schools

=¥ Session A - [24 x Eﬂ]

Fil= Edit ‘iew Communicakion Actions  ‘Window  Help

J_I_I_I_ILI_IJLI_I:I_IJ_I_I

FEQY7. Budget Amendment

Date: 10162009 Entry: 885011 . Qo2

Dsc: School Supply Support Src:
GAfL: 2510

Amount Balance

Once the budget journal entry has 100.00  F 11083.85
been completed, the F5 (Update) key 100. 00 5778.10

can be used to ensure that the entry
balances. Note that the system will
not allow the entry to be posted if it
IS out of balance.

1=Hlp 2=HNte 3=Exit 4d4=Prpt 5=Refr B6=Nrcd 7=Bwd 8=Fuwd 12=Esc
No additional records. Upd 10/16/2008 16: 15: 59 SMITHCH

MA a 037010

4" 1902 - Session successfully started AT 21 x-prink 145 14FINSYC on Mel4:

=< J‘B 4:16 PM



Brevard POStl n g

Public
Schools

=¥ Session A - [24 x Eﬂ]

Fil= Edit ‘iew Communicakion Actions  ‘Window  Help

J_I_I_I_ILI_IJLI_I:I_IJ_I_I

FEQY7. Budget Amendment

Date: 10162009 Entry: 885011 . Qo2

i School 59
2510

.Cntr.Proj . Amount Balance
5011 0ﬂ1 [(n el C 4 mimh A M [alie) — A4 4 MO [n ] =

Once the budgetjournal entry is complete, it may be posted using

P — Post an Amendment option to post. Note that the entry will
turn blue once it has been posted which indicates that it cannot be
changed. Also be aware that if you leave this screen without
posting the entry, it will no longer be available for your use or
review. However, the entry does still exist, and Budgeting can
ACRELEERIRNE assist you in completing the transaction.

1=H1lp 2=Nte

AT 21 x-prink 145 14FINSYC on Mel4:

=< J_B 4:16 PM



Brevard
Public
Schools

Expenditure Transfer
Request

REQUEST FOR EXPENDITURE TRANSFER

FOR ACCOUNTING USE ONLY:
BJE NUMBER:

DATE:

PAGE:

DATE:

FROM DEPT/SCHOOL:

FROM:
Fund School/Dept Project Function Object Program Amount
Code Code OFFSET
TOTAL $
TO:
Fund School/Dept Project Function Object Program Amount OFFSET
TOTAL $

Note: Shaded areas for Accounting Use

JUSTIFICATION:

PREPARED BY:

** Please sign and date using blue ink.

DEPT/SCHOOL APPROVAL:

DATE:




Brevard
Public
Schools

Bud

FOR ACCOUNTING USE ONLY:
BJE NUMBER:

DATE:

PAGE:

et Transfer

equest

BUDGET TRANSFER REQUEST FORM

DATE:

FROM DEPT/SCHOOL:

FROM:
Fund School/Dept Project Function Object Program Amount
Code Code OFFSET
TOTAL $
TO:
Fund School/Dept Project Function Object Program Amount OFFSET
TOTAL $

Note: Shaded areas for Accounting Use

JUSTIFICATION:

PREPARED BY:

** Please sign and date using blue ink.

DEPT/SCHOOL APPROVAL:

DATE:




Brevard, | :
Public |
Schools

Questions?
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Brevard
Public
Schools

= ¥ Session A - [24 x BO]

F510 Print Summary

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

Current

501.
502.
503.
504.
505.
506.
507.
508.
509.
510.
511.

525,
526.

1=H1lp

= By o = ] e o S @e

Year

F500. Budget Management

F510 Print Summary, used for writing
reports.

Budget Query - Acct
Budget Query - 0Org Unit
Budget - Matrix
Budget/Actiwvity
Budget - Detail
Activity Query
Activity Query -
Activity - Matriy
Activity - g
Print Summary

Print Detail

Payroll Expenditures - Acct
Mulitple Budget Entry - Desc

3=Exit 4=Prpt

Please request a menu or panel.

MA a

547 1902 - Session successfully started

——
s+ Start

M~ E E T O m s

eparation

Plan Query - Acct
Plan Query - 0Org Unit
Update Plan

Update Plan/Actiwvity
Update ActivitysFPlan
Actiwvity/Budget X-Ref
Budget Approwval

Print Budget

Maintain Budget
Update Budget

Adopt Budget

Multiple Budget Entry
Batch Budget Approwval

12=Esc

Sys 10/16/2008 10:50:50 MARH

01/009

HF Color Laserlet 3500 on hpcolorLaser Jet3500




Brevard Req U eSt

Public
Schools

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

F510. Print Summary

F4 on request field to list all your
composed reports.

Controls: T I/FE Sequence

Summ: Fnd.Cntr.Proj .Func.0Obj.Pgm

Select: A Lin Fnd.Cntr.Proj .Func.0bj.Pgm A Avl
MK ., MM MHKHKMHN . MHHN . XXX . XXX x x

1=H1lp 3=Exit 4d4=Prpt 5=Refr B=Nrcd 7=Bwd 8=Fuwd 10=Del 11=Run 12=Esc
Request NOT submitted. Mo selection lines. Use

MA a 037011

4" 1902 - Session successfully started Y9721 x-prink 1S 14FIMNSYC on Mel4:

P-' =
vy Start ascf... > : . oo g =) e



Brovard Report Listing

Public
Schools

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o =] ] 0]

All reports will be listed. You can use
a current report or use a new number
and create a new report.

Destination

Controls:

I Request IdPhtifier Select: :

Select: : Revenue 043008

8 002 Budget by Cost Center 0EO509

003 Summary of Budgets by Cost Center 102108

004 Proposed Budget by Cost Center 111105

005 Proposed Budget by Function 082707

006 CAO41 - For Cost Report at Year-End 082709

3l 007 COPIERS 052907
1=H1lp 8 F3=Exit F5=Refr F7=Bwd F8=Fuwd :
Pl ease iy [HE

MA a 14/055

4" 1902 - Session successfully started AT 21 x-prink 145 14FINSYC on Mel4:

—— 5
vs start . /7~ 3 Internet Explorer



e Title Field

Public
Schools

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

F510. Print Summary

Title Field: Name the report to tination
define its use. I

Controls:

Title Field 1 Required 50
Use The Title 1ine to assign a local description to your
Select: : report. The standard title will automatically print on the
: report. The Title you specify here is required to define a
report request. Howewver, you may choose to print or not to
print the title on your report by using the TYpe of Header
control [(H) below.

1=H1lp : F2=Gen Help F3=Exit FG6=Nrcd
Not prompt E

MA a 07/016

4" 1902 - Session successfully started WVIOF2 1 x-prink 1S 14FIMNSYC on MeO4:

——
vy Start



BoVeR Number of Copies

Public
Schools

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

B By o = = e

= e =3 @l

F510. Print Summary

0013839 ASP Clerical Destination

controts: Number of Copies: In most cases
will be 1. Multiple reports can be

: Specify in this par
Select: : to be printed. T h L =

Number of Copies printed if needed.

1=H1lp : F2=Gen Help F3=Exit FG6=Nrcd
Not promp b [

MA a 11/013

=44 1902 - Session successFul WVIOF2 1 x-prink 1S 14FIMNSYC on MeO4:

——
vy Start

| Training,



EN Format ldentifier

Public
Schools

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

F510. Print Summary

0013839 ASP Clerical Destination

Format Identifier: Normally B will be

entered. C can also be used. Examples
m of the two different reports are
R e iNcCluded further in the presentation.
Select: o A Rewvenu
Expendil ture Ledger Summary
Budget Status Summary
Revenue Status Summary
Budget Status Summary(MTD)
Year-End Exp Ldgr Summary
Year-End Revenue Ldgr Summary

1=H1lp : 3=Exit F5=Refr F7=Bwd F8=Fwd :
Not promp b [

Controls:

MA a 14/056

=44 1902 - Session successFull AT 21 x-prink 145 14FINSYC on Mel4:

b ,Stﬂn . (:" 3 Internek Explorer = Training



Bovary Print Request Card

Public
Schools

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

B By o = = e

= e =3 @l

F510. Print Summary

Print Request Card: “Y”- Printing

your request card will allow for
ey (OUIDleshooting when looking for rination

errors and provide a record of the

report.

Controls:

Print Request Card 1
: Specify in this parameter if you wish to print the request
Select: : card on the header page of this report.
Acceptable wvalues:
¥ - Print the request card.
Blank - Do not print the request card.

1=H1lp : F2=Gen Help F3=Exit FG6=Nrcd
Not prompt E

11/018

x-print14\S14FIMNSYC an Mel4:

R"’ E  4:05PM



BNy Print Headers

Public
Schools

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= B o == =] e

| e |

Print Headrs: “B” - Print both the
user-defined Title and the Userid.

Destination

Controls:

Print Headers 1
: Specify in this parameter the type of header to print on the
Select: : report.

Acceptable wvalues:

H - Print the user-defined Title on the report.

U - Print the Userid on the report.

B - Print both the user-defined Title and the Userid.
Blank - Print neither the user-defined Title nor the Userid.

1=H1lp : F2=Gen Help F3=Exit FG6=Nrcd
Not prompt E

MA a 11/020

4" 1902 - Session successfully started E14S14FINSYC on MeO4:

——
vy Start



Ny Total Level

Public
Schools

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

F510. Print Summary

Total Level: Depending on the report

multiple totals can be added for the
CREE-EENCELMSTEE-CLumm— (i ension sequence used. See
R example further on in the presentation.

Controls: C
01

Total Lewvel Required 1
Specify in this parameter the number of Total Breaks to be
Select: : included on the report. Total Breaks are available by
: dimension.
Acceptable wvalues:
1 through 8 [(depending on the number of dimensions
in the districts account strip).
NOTE: The total breaks wvalue must not be greater than the

1=H1lp : F2=Gen Help F3=Exit FG6=Nrcd F&8=Fuwd
Not prompt E

117024
1\514FIMSWC on Mel4:
Sent Ikems - Microso B= String - Mess



Include/Exclude

Brevard
Public
Schools

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

F510. Print Summary

Destination

Controls: C
01

Include/Exclude Required 1
: Indicate in this parameter whether you wish to include or ex
Select: : exclude records that match the selection criteria.
Acceptable wvalues:
I - Include [(default)
E - Exclude

1=H1lp : F2=Gen Help F3=Exit FG6=Nrcd
Highlighte E

11/026

1S 14FIMNSYC on MeO4:

MA a

4" 1902 - Session successfully started

——
vy Start



Brevard
Public
Schools

Sequence

=i Session A - [24 x BO] E]E]

bl motlEl 2l B el ol Sequence Order: What part of the
accounting string do you want to see
with your report; accounting string
can be run in any order. See example
R === further on in the presentation.

Controls: C
01

Sequence orders Required 8
Specify in this parameter the sort sequence of the account
Select: : strip for this report. Indicate here the dimensions you
: want to print and the order you want them to print.

For example: If the district account strip is:
Fund-GL-Func-0bjt-Cntr-Proj To print the report in center.
function then fund order enter "531" in this element.

1=H1lp : F2=Gen Help F3=Exit FG6=Nrcd F&8=Fuwd
Highlighte E

MA a 11/030

4" 1902 - Session successfully started E14S14FINSYC on MeO4:




Brevard
Public
Schools

From Time Period

= Session A - [241{50] . . . . EE]
Fil= Edit ‘iew Communicakion Actions  ‘Window  Help From Perlod: Beglnnlng tlme
] o] el ) ] ealna] en] ] @l : S :
g period. Begin with 00 to include all
Panel: F510. Prin .
. purchase orders from the previous

year that carried forward.

1

Request: 073

0013839 ASP Clerical Destination

/SE Sequence

Controls: T I
1 I 134567

From Period Required 2
: Specify in this parameter t ing of the range of

S : : i .
oo Seiaeatpistisatl \ote: A report can be run just for one
IRl 1\0Nth or a period of months. For one

Blank - Sign-on pe

. BTkl 110Nth the to and from will be the same.
1=H1p . T [ cep in mind there might not be any
Not promp b [ budget aCt|V|ty Wthh Could ShOW
T — negatives on your report.

Pp— e e o} _ _
.-:.' .staf'f ZZ z=z=z B1 i 02-10 Sent Ikems - Microsof. .. Skring - Message (HT... 3 B Session & - [24 x 80] |' 2 Microsol

ft Office ...

- KJ_- B 4:11 PM



EN— To Time Perio

Public
Schools

To Period: In most cases enter 12 so
not to miss a month.

'int Summary

0013839 ASP Clerical Destination

Controls:

C T I/FE Sequence
01 1 I 134567

To Period Required 2
: Specify in this parameter the end of the range of periods to
Select: : be reported.

Acceptable wvalues:
00 - Beginning period
01-12 - Periods 1 through 12
Blank - Sign-on period
Required for all Formats but "E'. Hot wvalid for Format 'E’

1=H1lp : F2=Gen Help F3=Exit FG6=Nrcd
Not prompt E

MA a
4" 1902 - Session successfully started

—_———
g.-'start

11/045

1S 14FIMNSYC on MeO4:

- R’ E 4:11 PM




Brevard SO U rCe

Public
Schools

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

F510. Print Summary

Source: Defaultto D

0013839 ASP Clerical Destination

Controls: /SE Sequence F-Prd-T

T I
1 I 134567 = 00 12

C
01

Source Required 1
: Specify int his parameter the source where the data will be
Select: : retrieved.

Acceptable wvalues:
Disk [(default)
Tape
Both

Required for all Formats.

1=H1lp : F2=Gen Help F3=Exit FG6=Nrcd
Not prompt E

MA a 11/050

4" 1902 - Session successfully started E14S14FINSYC on MeO4:

F— = 5
42 start 0 - Mi String - Message (HT... £ B Sessiol - ‘JB 4:11 PM



BNy Action Code

Public
Schools

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

Action Code Required 1
The action code tells the system how to process the data on
the 1ine.
Acceptable wvalues:

A - Add the 1ine to the request.

C - Change the selection criteria on the line.

D - Delete the 1ine from the request.

Controls:
F2=Gen Help F3=Exit FB6=Nrcd

e Action Code: Ato add, C to change,

= D to delete

Select: A Lin Fnd.Cntr. i —
D L T UM K WK, MK KN

1=H1lp 3=Exit 4d4=Prpt 5=Refr B=Nrcd 7=Bwd 8=Fuwd 10=Del 11=Run 12=Esc
Not prompt supported. Use 11/09/2008 16: 10: 04 SMITHCH

MA a 18/010

4" 1902 - Session successfully started E14S14FINSYC on MeO4:

——
vy Start



BNy Line Number

Public
Schools

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

Line Number Required 3
Specify the 1ine number for this request.
Acceptable wvalues:

001 through 999
Line numbers should be entered in sequence, beginning with
op1. If inadvertently entered out of sequence. the 1ines

Controls:
F2=Gen Help F3=Exit FB6=Nrcd F8=Fuwd

ll Line Number: 001 through 999.

Numbers will not change if lines are
bt L A deleted

Select: Lin Fnd.Cntr.Proj .Func.

1=H1lp 3=Exit 4d4=Prpt 5=Refr B=Nrcd 7=Bwd 8=Fuwd 10=Del 11=Run 12=Esc
Not prompt supported. Use 11/09/2008 16: 10: 04 SMITHCH

MA a 18/012

4" 1902 - Session successfully started E14S14FINSYC on MeO4:



pevart, VACCOUNT/Accounting String

Public
Schools

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

Account 39
Enter the account strip which classifies and describes the
financial transaction whether rewvenue or expense. The
divisions or dimensions of the account strip required for
entry are identified for the district in the heading. En-
tering the account 1imits the transaction to accounts assoc-
iated with the ledger and amount selected.

Controls: : Enter the account by either (1) leawving the format with per-
F2=Gen Help F3=Exit FB6=Nrcd F8=Fuwd

Summ: Fnd.Cntr.Proj .Func.0Obj.Pgm

Select: Lin Fnd.Cntr.Proj .Func.0bj.Pgm A Avl
MK ., MM MHKHKMHN . MHHN . XXX . XXX x x

Account: Must add information needed.
PR ePRRE | lcft blank, all items under that AP
dimension will be on the report. 167616

4" 1902 - Session successfully started FINSYC on MeO4:

——
vy Start



Brevard
Public
Schools

= ¥ Session A - [24 x BO]

Account Type

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

Controls:

= By o = ] e o S @e

Account Type
Used to specify the Account Type being reported.

Acceptable wvalues:
A - Actiwvity Account
B - Budget Account
Blank - Al1l
F2=Gen Help F3=Exit FB6=Nrcd

Summ: Fnd.Cntr.Proj

Account Type: In most cases enter B

for a simpler report. DO NOT use

combination of B and A as your

balances will be incorrect. 8=Fud 10=Del 11=Run 12=Esc

Use 11/17/2009 11:07: 32 SMITHCH

18/056

prink14S14FIMNSYC on Mel4:

t Budget Amen. .. | Traini . ® i B & ‘2, = 11:07 aM



Brevard
Public
Schools

Completed Report

=i Session A - [24 x BO] E]E]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

Report is complete. Elements are 001839
ASP Clerical, (Title) Complete
Accounting String, (Sequence),

R e [0jeCt/Site (Select).

/SE Sequence F-Prd-T Sr

Controls: I
s 134567 = 0O iz2 D

C T
o1 i

Summ: Fnd.Cntr.Proj .Func.0Obj.Pgm
Select: A i .Cntr.Proj .Func.0bj.Pgm Awvl

A
HKAHKXK L HXHKHKHKHKXK . XXXXK . XXX XXX x %
1161 . 001839 . B

1=H1lp 3=Exit 4d4=Prpt 5=Refr B=Nrcd 7=Bwd 8=Fuwd 10=Del 11=Run 12=Esc
Request submitted. Next? Use 11/17/20089 11:11:28 SMITHCH

037011

4,972 Lx-prink 145 14FINSYC on MeD4:
ﬂ-- S im| 11011 AM

MA a
4" 1902 - Session successfully started

Calendar - M



Brevard
Public
Schools

Running Report

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

F510.

001839 ASP Clerical

Controls: C T
b1 i
Summ:

Select: A .Cntr.Proj

I/E Sequence F-
I 134567 jojo]

Fnd.

Print Summary

Destination

Prd-T Sr
iz2 D

Cntr.Proj

.Func.0bj.Pgm

f e e R e e g e R e g R - R

.1161 . 001839.

1=H1lp
Request submitted.

3=Exit 4=Prpt
Next?

5=Refr 6=Nrcd

=41 1902 - Sesszion successFully started

Once the report is complete press the F11
(Inquiry) key to run your report. Only
have to do once.

037011
AT 21 x-prink 145 14FINSYC on Mel4:
‘J_-- T 11:11 AM

t Budget Amen. .. | Training, Crosspoin. ..



Brevard Flndlng RepOrt

Public
Schools

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

F510. Print Summary

0013839 ASP Clerical Destination

On Panel, enter PRT. This will
FR VN o|[0w you to see the report you ran.

Controls: T
1
Summ: Fnd.Cntr.Proj .Func.0Obj.Pgm

Select: i . .Proj .Func.0bj.Pgm
LM L MHHN L HKHKX L KKK
.001839.

3=Exit 4d4=Prpt 5=Refr B=Nrcd 7=Bwd 8=Fuwd 10=Del 11=Run 12=Esc
submitted. Next? Use 11/17/2008 11:11:28 SMITHCH

MA a 01012

4" 1902 - Session successfully started AT 21 x-prink 145 14FINSYC on Mel4:

———
g Start



Brevard
Public
Schools

= ¥ Session A - [24 x BO]

Spooled Files

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

Work with A1l Spooled Files

Type options,
1=Send 2=Change
8=Attributes

press Enter.
3=Hold d=Delete S5=Display
9=Work with printing status

Device or
Queue
FPRT99

Opt File

AFPRTO1

User Data
FB155

User
SHMITHCH

Spooled files will show all reports

that were submitted.

Parameters for options 1, 2, 3 or command

F10=View 4 Fll=View 2 F12=Cancel

F22=Printers

E=Release 7F=Messages

F24=More keys

10003

-prink 1151 4FIMNSYC on MeO4:

R’J_-- b, lmm| 11:13 AM



Brevard VIeWI N g Re pO rt
Sehools Without Printing

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

Work with A1l Spooled Files

Type options, press Enter.
1=Send 2=Change 3=Hold d=Delete S5=Display E=Release 7F=Messages
8=Attributes 9=Work with printing status

Device or Total
Opt File User Queue User Data Sts Fages
5 APRTO1 SMITHCH PRT99 FB155 OFN 1

To view the report on screen

enter 5.

Parameters for options 1, 2, 3 or command

F1O0=View 4 Fll=View 2 F12=Cancel F22=Printers F24=More keys

MA 217007

4" 1902 - Session successfully started AT 21 x-prink 145 14FINSYC on Mel4:

———
g Start



Brevard Report Example

Public
Schools

=i Sessjon A - [27 x 13

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

=] By o |- | | &R & @le

led File
APRTEL

Report Example

U 1902 - Session successFully starked AT 21 x-prink 145 14FINSYC on Mel4:



Brevard Changing Controls
Schools -Format Identifier-

= ¥ Session A - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

B By o = = e

= e =3 @l

F510. Print Summary

0013839 ASP Clerical Destination

/SE Sequence F-Prd-T Sr

Controls: I
Y 134567 = 00 i2 D

C T
01 1

Summ: Fnd.Cntr.Proj .Func.0Obj.Pgm

Select: ' : Proj .Ful® Changing the Format
.1161.001838. . . |dentifier fromaBtoaC

will provide different details.
Same report just different

Record unchanged. |nf0rmat|0n

1=H1lp 3=Exit d4=Prpt 5=Refr B6=Nrcd 7=Bwd

MA a 11/016

=44 1902 - Session successFul WVIOF2 1 x-prink 1S 14FIMNSYC on MeO4:



Brevard Report Example

Public
Schools

=i Sessjon A - [27 x 13

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

=] By o |- | | &R & @le

APRTEL

ool 1
SHITHCH

GIMMING FF
UMEBERED

1

THY
HNNEL

PPORT |- 0o
oo

U 1902 - Session successFully starked AT 21 x-prink 145 14FINSYC on Mel4:



Brevard
Public
Schools

Changing Controls
-Totals-

= i Session B - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

F510. Print Summary

001839 ASP Clerical Destination

Controls: /SE Sequence F-Prd-T Sr

TI
8 1 134567 = 0O iz b
Summ: Fnd.Cntr.Proj -Func.0bj.Pgm
.Cntr.Proj - Funcs

- XL XN . KX o KN
.1161.001839. -

1=Hlp 3=Exit 4=Prpt 5=Refr 6=Nrcd 7=Bwd 8=Fwd 10=Del 11=Run 12=Esc
No additional records. Use 11/717/2008 15:58:11 SMITHCH

037011



Brevard
Public
Schools

Session B - [27 x 132

Filz Edit View Communicakion

=2 B3 oo

Report Example

Actions  ‘Window  Help

AFPRTOL1

IN)
HHEL

OYERTIME HOLUR FORT
INDIRECT

| | &R & @le

BUDGET




Brevard
Public
Schools

Changing Controls
-Sequence-

= i Session B - [24 x BO]

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By o = ] e o S @e

F510. Print Summary

001839 ASP Clerical Destination

Controls: /SE Sequence

I
I 134

SEnm: Fnd.Cntr.Proj

.Cntr.Proj -F . Obj.Pgm
- ML HAHKAHHIN . X M . KK X
.1161.001839.

Changing the Sequence
1=Hlp 3=Exit 4=Prpt 5=Hefr G=Nrcd (=Bwd S=Fwd 10=Del 11=Run 12=Esc
Record unchanged. Use 11/17/2009 16:04:12 SMITHCH

MAl b 03/011
v start | Tra sspoink. .. F 5 = > hk 5 RJ__--B 4:04 P



Brevard Report Example

Public
Schools

Session B - [27 x 132

Fil= Edit ‘iew Communicakion Actions  ‘Window Help

= By e | ] et = @le

AFPRTOL1

GEMERAL FUMD

COMMITTED

tTtom



Brevard, | :
Public |
Schools

Questions?
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